Tilden Hogge Elementary SBDM

Council Policy Type

______ By-Laws (Council Operational Policies)

__X__ Function (School Operational Policies)

ARRIVAL AND DISMISSAL
Every student’s safety and sense of security is our major concern. Students who maintain a regular method of transportation to and from school rarely have problems getting lost, confused or upset.
Arrival

· The school day begins at 7:55 A.M. Arrival time is 7:15 A.M. to 7:55 A.M.  On site supervision is provided at that time. Students who are dropped off must enter through the front doors and then proceed to the cafeteria. Students who are escorted in the building by a parent or parent designee, shall enter the building through the main doors and proceed to the cafeteria or classroom.
Late Arrival

· When a student arrives at school after 8:00 A.M., they must be accompanied into the building by a parent or parent designee(as documented on the student information/registration form).
· The parent or parent designee must sign the student in.
· The student will be given a tardy slip that will admit him/her into the classroom.
· Please note that arriving late is a tardy.
Leaving Early

· A parent/designee must check in at the school office to pick a child up during the school day.
· The parent/designee must show picture identification, and office personnel will ensure that person has permission to pick the child up (as documented on the student information/registration form).
· The parent/designee will sign the student out.
· Office personnel will initial the sign-out sheet.
· The student will be called to the office to meet the parent’designee.
· Please note that leaving early is a tardy.
Regular Dismissal

· Students will be sent home by the method indicated on the registration form.
· A parent/designee who regularly picks up a student should arrive at 3:00 and wait in the designated area.
· Buses have first priority in the traffic lanes. Passenger cars must park in the side parking lot or in visitor parking..
· The parent/designee must show picture identification to school personnel and sign the student out.
· School personnel will initial the sign-out sheet.
· The student will be called to the designated area to meet the parent/designee.
· Students will not be permitted to leave the building to meet vehicles.
· When a student’s afternoon destination or method of transportation must change, a note must be sent to the school in advance or the parent/designee must contact the school office by 2:00 PM so office personnel can make sure the student receives notification.
Meeting with Teachers at Arrival and Dismissal

Our goal at Tilden Hogge Elementary School is to ensure that all students and teachers are engaged in meaningful instruction from 7:55 AM to 3:00 PM. Please help protect instructional time by abiding by the following guidelines.

· All parents/visitors must stop at the office when entering the building to sign in and receive a visitors badge.
· To request a conference leave a message with the school secretary at arrival or dismissal, send an e-mail message to the classroom teacher, leave a voice mail message, or write a note to the teacher in the student’s agenda book. A conference can be arranged during the teacher’s planning time. Planning times will be sent home at the beginning of the school year.
· Office personnel will provide assistance when homework, lunch money, or a message needs to be given to a student.
· Office personnel are available from 7:15 AM to 3:30 PM each day.
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